RFO Report - (11*" Aug)

Bank Accounts

Barclays:

Form has been completed and is with Barclays — awaiting further details

Once | have confirmation of Barclays closure | will Open the Redwood and Hampshire
Trust Bank.

Scottish Power contractor turned up on 29t July to install smart meter.

Payroll.

Double payment of WFH Allowance in July. Accidentally set up additional payment to SO.

Employee has been informed, there will be no payment of WFH allowance in August and
payments will re-start in September.

Admin Assistant overpayment in July, of £25.23, after setting up SO which included part
month payment for first months pay. The amount above will be deducted from August
Pay. SO amount has been changed to correct amount going forward. Employee has been
informed.



