


BASSINGBOURN-CUM-KNEESWORTH PARISH COUNCIL

Minutes of Meeting of Full Parish Council held on the 14th July 2026
In the Old School Community Centre at 7.30pm

Present: Cllr Orchiston (Chair), Cllr Clarke, Cllr Hodge, Cllr Catherall and Cllr Douglass
Maisy Pearson – Clerk
Angela Mulholland – RFO

1 members of the public present 
The meeting commenced at 19.30

	27-60
	Apologies for Absence
a) To receive and consider for approval apologies for absence and reasons given
Cllr Potter – Prior Commitment
Cllr Scott – Personal
Cllr Parker-Crosse – Work Commitment
It was proposed to accept the apologies of Cllr Scott and Cllr Parker-Crosse
Proposed: Cllr Douglass Seconded: Cllr Hodge Vote Carried

	27-61
	Co-option and Resignation
a) To consider applications for co-option
1 application received. Item deferred until August meeting when candidate is able to attend in person. 

b) To sign acceptance of office 
Not Applicable

c) To note for information and resignations of parish councillors
None received



	
	27-62
	Declarations of Interests relating to items on the agenda and dispensations
(Councillors are reminded that they are required to ensure their Declaration is updated within 28 days of any change in circumstances)
a) To receive declarations of interest from Councillors on items on the agenda.
Cllr Clarke – Item 27-69
b) To receive written requests for dispensations for disclosable pecuniary interests (if any). 
- None
c) To grant any requests for dispensations as appropriate. 
- None


	27-63
	Approval of Minutes

a) To approve minutes from Full Parish Council Meeting held9th June 2026
It was proposed to accept the minutes. 
Proposed: Cllr Clarke Seconded: Cllr Douglass Vote Carried

b) To note inquorate meeting of June 23rd 2026.
Public notice has been posted to website

c) For information only – Clerk’s Report
Clerk’s report was circulated in advance of the meeting. 
It was requested that the Clerk issue a letter of thanks to the resident that cut Fortune Way Play Area. 
It was requested that the Clerk alert Highways about the fallen street sign at Robinson Gardens. 


	27-64
	Items to be taken in private session
To determine, which items, if any, of the agenda should be taken with the public excluded. 
Exclusion of the Press and the Public: to resolve that, in accordance with Section 1(2) of the Public Bodies (Admissions to Meetings) Act 1960 and by reason of the confidential nature of the remainder of the business, the Press and Public be excluded from the meeting.

Item 27-67 (a) must be taken in private session
Item 27-72 (a) must be taken in private session


	27-65
	County and District Councillor Matters
a) To receive report from County and District Councillor
Received

	27-66
	Finance Matters
a) To consider for approval receipts and payments list (list circulated) 
It was proposed to approve all payments excluding the item for Playscape, park gate repairs as councillors felt the work had not been completed to an adequate standard on the basis of the gates do not close quickly and/or completely Proposed: Cllr Orchiston Seconded: Cllr Catherall Vote Carried

b) To consider for approval end of month reconciliation report and summary report
It was proposed to approve the end of month reconciliation and summary report
Proposed: Cllr Douglass Seconded: Cllr Clarke Vote Carried

c) To receive RFO report – for information only
Received

d) To consider and agree to close Barclays bank account
On advice from the RFO, it was proposed to close Barclays and reallocate funds to alternative accounts 
Proposed: Cllr Orchiston Seconded: Cllr Douglass Vote Carried

e) To consider for approval opening at least two other bank accounts for BKPC. 
It was proposed to accept the RFO recommendations to open at least  2 new accounts. It was decided to open accounts with 1: Cambridge and Counties Bank, 2: Hampshire Trust Bank (Instant Access) 3: Redwood Bank.
Proposed: Cllr Clarke Seconded: Cllr Douglass Vote Carried

f) To consider for approval grant application by ‘Monday Club’
Deferred
	

	27-67
	Council Administration & Governance Matters
a) To receive confidential report from the Clerk 
Received. *This item was discussed at 21:48 following departure of members of public
b) To receive amended HR Terms of Reference
Received
c) To note change in process for the circulation of supporting information from Officers to Councillors 
Noted
d) To receive correspondence regarding Rouses Lease  
Clerk is in the processes of liaising with CCC and Wellers about when the fee contributions were agreed. Updates will be provided at future meetings. 
e) To receive reports for fire alarms, fire extinguishers and emergency lighting at OSCC and Pavilion and consider remedial actions.
Received
f) To consider for approval renewal of Charity Insurance Policy (due 16.07.2026).
It was proposed to accept the renewal following amendments. 
Proposed: Cllr Orchiston Seconded: Cllr Clarke Vote Carried
g) To consider for acceptance Scheme of Delegation 2026 following updates
Deferred
h) To consider for acceptance Safeguarding Policy 2026 following updates 
Deferred
i) To consider for approval renewal of Rescue Ready Plan for Defibrillators 
It was proposed to accept renewal 
Proposed: Cllr Catherall Seconded: Cllr Douglass Vote Carried


	27-68
	 Community Matters
a) To receive OSCC Option 2 business case for review by existing and new councillors. 
Received. Clive Taylor offered to explain document to councillors and officers at their request. 
b) To receive and consider actions relating to concerns raised regarding transparency of OSCC remodelling. 
Received. Actions regarding publication of current documents would be discussed at the upcoming OSCC Advisory Group Meeting. 
c) To receive update from 3C Shared Services regarding OSCC remodelling 
3C Shared Services confirmed they’ve not received notice of required amendments. Clerk has provided councils requests and awaits updated drawings from the OSCC Advisory Group to pass onto 3C Shared Services. 
d) To consider for approval installation of outside tap at OSCC 
It was proposed to accept Nutcombe Cambridge Ltd quote for tap installation and to purchase a suitable tap lock. 
Proposed: Cllr Douglass Seconded: Cllr Clarke Vote Carried 
e) To consider viability of community event – Film Night
Council discussed the proposal and decided it would be best to seek the community’s thoughts via social media in the first instance but thanked Cllr Orchiston for his efforts. 

	27-69
	Allotment Matters
a) To consider enforcing deposit system for new allotment holders and issuing 12 month notice for existing allotment holders. 
It was proposed to enforce a deposit equivalent to the plot’s annual rent, to be taken upfront. 
Proposed: Cllr Orchiston Seconded: Cllr Douglass Vote Carried
b) To consider for approval amendment to allotment contract between BKPC and individual allotment holders 
It was proposed to accept the amendment
Proposed: Cllr Hodge Seconded: Cllr Douglass Vote Carried 

	27-70
	Planning and Highways - To consider planning policies, applications and appeals 
Planning submissions ‘for information only’ are no longer included on the agenda and are circulated via email. BKPC will automatically respond to Tree Works Notifications with support of the tree officers decision. 
a) 26/02289/HFUL - Ground and first floor side extensions. Replacement of flat roof with pitched roof to front. Porch canopy to front entrance and alterations to fenestration. 9 Guise Lane Bassingbourn Cum Kneesworth Cambridgeshire SG8 5PJ Deadline: 13th July 2026 – Extension requested
b) 26/02365/HFUL - Single storey rear extension, new first floor window and internal alterations. 9 Mill Lane Bassingbourn Cum Kneesworth Cambridgeshire SG8 5PR. Deadline: 21st July 2026
c) 26/02412/HFUL – Single storey side extension. 88 Old North Road Bassingbourn Cum Kneesworth Cambridgeshire SG8 5JR. Deadline: 22nd July 2026
The council had no comments on the above applications
 

	27-71
	Advisory Groups
To receive reports from, consider and resolve actions recommended by advisory groups.
a) Zero Carbon Collective
i) To receive update on ongoing projects
- Member of ZCC has registered interest in joining Neighbourhood Plan Group to co-ordinate with Nature Recovery Plan
- Elm Tree Project: Raising awareness and plotting Elm Trees within Bassingbourn
- Apple Day 19th September
- ZCC undertook work to repair tree guard for apple tree in cemetery
- 22 Swift Boxes installed, half of the boxes on Fortune Way occupied – considered a huge success for year 4 out of 5 of the plan
- Clunch Pit works undertaken
- ZCC are being consulted regarding all PC tree needs
- Progress is being made on the applications for the Churchyard and Cemetery Wildlife Friendly status
- Council to receive information regarding the Peoples Emergency Briefing 
ii) To receive information regarding ZCC baked Apple Pressing Day and consider council support for the event
It was proposed that BKPC provide the venue (OSCC) free of charge
Proposed: Cllr Hodge Seconded: Cllr Clarke Vote Carried
iii) To approve budget allocation for 5 swift box installations and Chlak Meadow cut and clear at Clunch Pit Wood
Approved under item 27-66 (a)
Next Meeting Date: 27.07.2026

b) Traffic and Travel	
i) To receive update on A1198 LHI 
Awaiting information from Whaddon PC
ii)  To receive update from recent meeting held 15.06.2026 –
Received
iii) To note resignation of non-councillor from Traffic and Travel Advisory Group 
Noted
Next Meeting Date: 29.09.2026

c) War Memorial Advisory Group
i) To receive update from War Memorial meeting held 16.06.2026
Received
It was requested that the clerk ask for volunteers via social media to assist in ‘tidying’ the War Memorial surrounds at various points throughout the year. 
It was requested the Clerk advertise the need for a Bugler for the Remembrance Event via social media
Next Meeting Date: 01.09.2026	

d) Chalk Stream Advisory Group
i) To receive update 
Received
The Clerk will request a future plan for the Chalk Stream Project from the Advisory Group 
Next Meeting Date: 04.08.2026

e) Neighbourhood Plan Advisory Group
i) To receive update on establishment of group 
Contact received from two MoPs expressing interest. The Clerk will propose a suitable meeting date and advertise via social media. 
Next Meeting Date: TBC

f) Youth Advisory Group 
i) To receive update following meeting with Kathy Shaw, Youth Community               Co-ordinator at South Cambs 
Received 
Next Meeting Date: 18.08.2026

g) IT Advisory Group 
i) To receive update
Cllr Orchiston advised that he has contacted Edge IT for their earliest date available for migration. All councillors must have logged into Outlook, as request, by this date. 
Next Meeting Date: 06.10.2026


	27-72
	Confidential Employment Matters (to include any recommendations from the HR Committee)
*This item was discussed in closed session at the end of the meeting 

	27-73
	Matters for future consideration
· Reconsider councils approach to tree applications
· Monday Club Grant
· Process for submitting apologies to the Clerk for meeting absence

	27-74
	Date of next meeting – 28th July 2026 

	
	


There being no other business the meeting closed at 21:48 

Note: Any comments from the public during closed sections of the meeting, after the formal meeting has started, are not minuted.  If any action is required it will be noted as a future agenda item.

	
	
	
	
	
	




	Payments & Receipts sheet 14th July 2026 for BKPC
	
	
	
	
	

	PAYMENTS
	
	
	
	
	

	Contractor
	Item & Invoice
	Date
	Net £
	VAT £ 
	Gross £

	Unity Trust Bank
	Service Charge
	31.06.26
	12.70
	0.00
	12.70

	Nest DD
	IT000009538575 pension
	04.07.26
	51.75
	0.00
	51.75

	Eon Electricity (Pavilion) DD
	KI-3E08A3BE-0022
	01.07.26
	36.18
	1.81
	37.99

	Drax (Street Lights)
	" D000415333C2607031"
	02.06.26
	83.42
	4.17
	296.75

	Scottish Power
	INV 601006463636
	16.06.26
	50.83
	0.00
	50.83

	Glendale
	Grass cutting - June GC124-725
	30.06.26
	2183.42
	436.68
	2,620.10

	Cromwell
	Inv 30835 - Pav - Fire Extinguishers
	02.07.26
	93.46
	18.69
	112.15

	Cromwell
	Inv 30834 - OSCC - Fire Extinguishers
	02.07.26
	132.34
	26.47
	158.81

	Cromwell
	Inv 30810 - Pavilion Fire Maintenance
	02.07.26
	384.48
	76.90
	461.38

	Cromwell
	Inv 30809 - OSCC Fire Maintenance
	02.07.26
	384.48
	76.90
	461.38

	
	
	
	
	
	

	SLCC Clerk Membership
	Annual Membership
	01.07.26
	253.00
	0.00
	253.00

	Grahame Bircher (Handyman) 
	Benches
	01.06.26
	790.00
	0.00
	790.00

	Wellington Wise Letting Agency
	Letting Agency Fee
	23.06.26
	174.00
	34.80
	208.80

	SCDC (Costs for uncontested election)
	Inv: 80103447 (@£15 per seat)
	08.07.26
	225.00
	0.00
	225.00

	Community Heartbeat
	Inv 22020 - Rescue Ready Support Year 8
	08.07.26
	196.00
	39.20
	235.20

	J Trueman
	OSCC Cleaning Inv 515
	25.06.26
	90.00
	0.00
	90.00

	CAPALC
	Inv 6233 - VAT Course RFO
	18.06.26
	35.00
	0.00
	35.00

	Red Shoes Accounting
	Payroll Services
	15.06.26
	66.00
	13.20
	79.20

	Grahame Bircher (Handyman) 
	Inv 586 - Guise Lane Noticeboard
	22.06.26
	121.22
	0.00
	121.22

	HMRC PAYE/NI (June)
	Form P32 
	30.06.26
	£963.79
	0.00
	963.79

	Salaries (June)
	Employee salaries 
	30.06.26
	3,121.85
	0.00
	3,121.85

	Working from home (June)
	Employee working from home 
	30.06.26
	26.00
	0.00
	26.00

	HMRC PAYE/NI (July)
	Form P32 
	30.07.26
	£951.99
	0.00
	951.99

	Salaries (July)
	Employee salaries 
	30.07.26
	3,095.29
	0.00
	3,095.29

	Working from home (July)
	Employee working from home 
	30.07.26
	26.00
	0.00
	26.00

	Playscape
	Willmot & Elbourn way recreation repairs (Inv 0204)
	03.06.26
	4,607.00
	921.40
	5,528.40

	
	
	
	
	
	

	TOTAL
	
	
	18,155.20
	1,650.22
	20,014.58

	Multicard Payments
	
	
	
	
	

	Land Registry
	Documents 
	
	14.00
	0.00
	14.00

	Brunel Engraving
	Plaque for Bench
	15.06.26
	44.95
	8.99
	53.94

	Amazon
	GB65BKMHABEI - Toner
	12.06.26
	20.42
	4.08
	24.50

	Viking
	Mat for Pavilion
	06.06.26
	39.26
	7.85
	47.11

	
	
	
	118.63
	20.92
	139.55



	RECEIPTS
	

	
	

	Wellington Wise Letting Agency
	2,050.00

	INV 397
	25.00

	CCC - Grass cutting contribution
	1,256.72

	Yoga with Alice
	112

	Village Band
	104

	Village Band
	114

	TOTAL
	3,661.72

	
	

	TRANSFERS
	0.00

	
	

	
	

	BANK STATEMENTS
	

	Bank Statements as at 30th May 2026
	

	Unity Trust Current Account
	£60,160.71

	Unity Trust Savings Account
	£169,148.63

	Barclays Current Account (presumption last statement)
	£75,382.65

	Cambridge Building Society
	£81,470.16

	
	£386,162.15















